Checklist of Career Planning Activities

Check off all activities that have been completed.  Items in Green need to be physically in the folder. 


Grade 9

 FORMCHECKBOX 
  Review components of career planning process (self-knowledge, career awareness, career planning).
 FORMCHECKBOX 
   Review Dallastown Area High School career pathways concept.
 FORMCHECKBOX 
   Complete 9th grade www.bridges.com portfolio items: personal information interest, work values, and aptitude inventories. Select, compare, and evaluate two occupations of interest.
 FORMCHECKBOX 
   Become familiar with Internet
resources for career development (user name or ID 00048077, Password, dtowncats) www.bridges.com.

 FORMCHECKBOX 
   Create letter for 10th grade English teacher describing choice and why it is an appropriate choice.
 FORMCHECKBOX 
   Review career pathway choice using CPP and take appropriate courses.
 FORMCHECKBOX 
   Review high school transcript.
 FORMCHECKBOX 
   Consider attending York County School of Technology.

 FORMCHECKBOX 
 Cover Letter

 FORMCHECKBOX 
  Resume

Grade 10

 FORMCHECKBOX 
   Take and interpret PLAN test to consider academic strengths, interests, high school courses, and postsecondary courses.
 FORMCHECKBOX 
   Review portfolio items and update.
 FORMCHECKBOX 
   Complete 10th grade www.bridges.com  portfolio items: Add to Personal Information and do Career Goals/Occupational Planning, High School Education Planning, and School-to-Career activities.
 FORMCHECKBOX 
   Complete I-Search career research
project using www.bridges.com  (career

articles and labor market information).

 FORMCHECKBOX 
   Attend assembly on work-based
programs at high school.

 FORMCHECKBOX 
   Complete application and resume.
 FORMCHECKBOX 
   Prepare for and complete
simulation interview.

 FORMCHECKBOX 
 Review career pathways choice using CPP and take appropriate courses.
 FORMCHECKBOX 
   Select topic for culminating project.
 FORMCHECKBOX 
   Consider courses at York County
School of Technology.

 FORMCHECKBOX 
  Options: Participate in job fair, work or volunteer in chosen career field,
participate in career programs related to career choice.

Grade 11

 FORMCHECKBOX 
 Review and update www.bridges.com portfolio items.
 FORMCHECKBOX 
  Use www.bridges.com to develop
postsecondary education or training

plan (4-year, 2-year, military apprenticeship, on-the-job training).

 FORMCHECKBOX 
 Review pathway choice using CPP and take appropriate courses.
 FORMCHECKBOX 
  Select career choice for ethical
decision-making program.

 FORMCHECKBOX 
  Attend postsecondary options assembly (alternatives to 4-year schools).
 FORMCHECKBOX 
 Begin research and bibliography items for culminating project.
 FORMCHECKBOX 
  Receive instruction from counselors
on selection and application process for postsecondary training.

 FORMCHECKBOX 
 Consider ethics and values to prepare
for Ethical Decision-Making Day.

 FORMCHECKBOX 
 Attend ethical decision-making program to apply for decision-making process in relation to ethics and values of career field.
 FORMCHECKBOX 
  Create rough draft for culminating
project.

 FORMCHECKBOX 
 Continue planning and preparation of culminating project.
 FORMCHECKBOX 
 Options:
• Take PSAT, the SAT and/or ACT.

• Take ASVAB.

• Participate in work-based programs: mentoring, internships, shadowing, field trips, career programs.

• Attend college fair, military recruiter sessions, and college fair.

• Visit potential postsecondary

education/training facilities.

• Work or volunteer in chosen career field.
 FORMCHECKBOX 
 Consider Flex Block Course at York
County School of Technology.
Grade 12  

 FORMCHECKBOX 
 Present culminating project.
 FORMCHECKBOX 
 Meet with counselor to discuss
career and post-secondary plans and application process.

 FORMCHECKBOX 
 Proceed with career planning based
on project outcomes. (If career on which project was based is still appropriate,

continue with postsecondary planning. If career is no longer of interest, use www.bridges.com to reassess career choice, then develop post-secondary plan).

 FORMCHECKBOX 
 Update resumé.
 FORMCHECKBOX 
  Review and update www.bridges.com portfolio items.
 FORMCHECKBOX 
  Review www.bridges.com  portfolio.
 FORMCHECKBOX 
 Attend assembly to receive portfolio
to use as a future reference for a job, school, military, apprenticeship, or

scholarship interviews, for personal

reflection, or to make decision for

career changes throughout life.

 FORMCHECKBOX 
 Use www.bridges.com  for letter of
application to schools, employers, and scholarships.

 FORMCHECKBOX 
 Create Personal Data Sheet to use for application process.
 FORMCHECKBOX 
 Request letters of recommendation.
 FORMCHECKBOX 
Make application for appropriate
postsecondary education/training.

 FORMCHECKBOX 
 Options:
• Take SAT and/or ACT.

• Attend college fair.

• Attend Financial Aid Night.

• Attend job fairs.

• Participate in career opportunities program.

• Participate in work-based programs:

field trips, career programs, mentoring, internships, Diversified Occupations, Workplace Transition, Shadowing, Your Employability Skills class.

• Work or volunteer in chosen career field.

 FORMCHECKBOX 
 Consider Flex Block Course at York County School of Technology.
 FORMCHECKBOX 
  Review Career Pathways Planner.

For more information, contact Dr. Jud Stauffer, School to Work Coordinator.


