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PROGRAM PURPOSE AND OVERVIEW

The purpose of the Dallastown Area High School Alternative Education Program is to provide a quality educational option for students in grades 9-12 for whom the traditional school setting is not currently effective.  

There are various reasons that a referral to the DAHS Alternative Education Program may be initiated by Dallastown Area High School administrative staff.  These reasons could include chronic truancy, disregard for school authority, misconduct/violations meriting suspension or expulsion, or as a transition program for students returning from other placements. 

While in the alternative education program, students will participate in computer based core academic instruction as well as counseling activities that meet their individual needs.  The focus will be on enhancing academic ability to meet Pennsylvania State Standards and to ultimately assist the student in developing the skills needed to successfully return to the regular school setting.
GRADUATION AND CREDIT REQUIREMENTS

While enrolled in the DAHS Alternative Education program, students will adhere to the same credit and graduation guidelines as the regular education program.  Promotion requirements are as follows: 

· 6.5 credits to grade 10

· 13 credits to grade 11

· 19.5 credits to grade 12

The credit requirement for graduation is 26 credits, 4 of which must be earned in the senior year in addition to the Culminating Project.

Students completing their graduation requirements while in the alternative education program will receive a Dallastown Area School District diploma and will be able to participate in the regular graduation ceremony for Dallastown Area High School.
TRANSPORTATION

Transportation is provided to the DAHS Alternative Education Program.   Transportation is at the discretion of the parent/guardian.  Students who are licensed to drive and have not lost their driving privileges while at Dallastown Area High School are permitted to drive to the DAHS Alternative Education Program.  

Driving Rules/Regulations
· Immediately upon arriving, students must enter the school building.  
· Students may not re-enter the vehicle until dismissed.
· The regulations of 15 M.P.H. in a school zone will be in effect.

· Any student who drives a car to school is required to have the car registered in the alternative education office.  An identification tag will be placed on the back side of the rear view mirror.  Car registration is an easy identification for cars in the event of an emergency and for security purposes.

· The school district reserves the right to have access to all vehicles parked on the secondary campus.  For this reason, parking for students must be in the school parking lot.  Parking anywhere on the perimeter of the campus or on roads in neighborhoods around the campus is not permitted.
· Parking for student cars will be in spaces marked with white lines.  
· A violation of these guidelines may result in the loss of driving privileges, disciplinary action, and/or legal consequences.
Loitering

· Students will not be permitted on the secondary campus until 15 minutes before class begins.
· Students should enter the Alternative Education building immediately upon arriving to school.
· Students are expected to leave the school campus as soon as the official alternative education school day ends.  

           DALLASTOWN AREA HIGH SCHOOL
ALTERNATIVE EDUCATION PROGRAM
CLASS SCHEDULE
DAYLIGHT A - M-F 8:00 AM -- 12:30 PM
DAYLIGHT B - M-F 10:30 AM – 3:00 PM

Dallastown Area Alternative Education Building
*Due to the time of the DAHS Alternative Education Program, students may bring a snack to class to be eaten during break and group activities.  Snacks should not need refrigeration or heating and should not include soda or beverages in glass containers.  Access to faculty room vending machines is prohibited.
ATTENDANCE AND ABSENCE
Regular attendance at school is essential for academic success.  However, should the occasion arise that absence from school is necessary; the parent/guardian should contact 717-309-9085 to report the student absent.

Upon the first day of a student’s return to the alternative education program, the student shall bring to the alternative education staff a written excuse card, using the standard excuse card provided by Dallastown Area School District.  Excuse cards can be obtained from the alternative education staff.  The written excuse card should state the reason for absence and bear the signature of parent/guardian.  

STUDENTS:  YOU MUST TURN IN AN EXCUSE CARD SIGNED BY YOUR PARENT/ GUARDIAN WITHIN THREE SCHOOL DAYS UPON RETURNING FROM ABSENCE.  THE ABSENCE WILL BE RECORDED AS ILLEGAL IF A SIGNED EXCUSE CARD IS NOT RETURNED WITHIN THIS TIMEFRAME.

Students will be considered tardy to the school if arriving up to 15 minutes after scheduled start time.   If a student is tardy 4 times, the student will be charged with one-half day of absence.

All absences from school are classified as legal, illegal, or unexcused.  Students arriving later than 15 minutes and leaving more than 2 hours early will be charged with one-half day of absence.  If a student arrives more than 2 hours late, the student will be charged a full-day absence and will not be permitted into class. Under no circumstances does the law or the school condone students taking illegal or unexcused days.  The school law allows students three days of illegal absence.  After three days of illegal absence, however, an official notice is sent to parents/guardians.  Any illegal absence after this notice is cause for prosecution and fines levied through the District Magistrate.  

After 8 days of absence in a year, a warning letter will be sent.  If absences continue after 12 days, a doctor’s note will be required for all future absences to be considered legal.  Attendance totals will be carried over to the alternative education program from the regular school program.

Students who fail to report to the alternative education program for 10 consecutive days may be dropped from Dallastown Area School District rolls based on their age and the reason for absence.  If a student is dropped from DAHS rolls, they will be required to re-enroll at the district administration building if they wish to return to school. 

Early Dismissal

Once students arrive at school, they must have permission from the program staff to leave school property (appointment, illness, emergency, etc.)  This also includes routine dismissals.  Leaving school property without permission is considered a serious violation of school rules and will result in disciplinary consequences.

Students who are dismissed more than 2 hours early will be charged with a full day absence.  Students who are dismissed less than 2 hours early will be charged with one-half day of absence.  

Appointments (Medical/Dental, Etc.)

The school encourages parents to arrange for periodic dental and medical check-ups.  At the same time, we are vitally interested in the education of the student.  We suggest that appointments be made prior to the start of the alternative education program or after dismissal, if possible.  

Pre-Arranged Absences (Educational Trips)

The School District recognizes that from time to time students may have the opportunity to participate in preplanned trips, college visits, or educational experiences during the regular school year.  Pre-arranged absence forms are available from the alternative education staff and should be submitted at least ONE WEEK prior to the trip.

Upon receipt of a completed pre-arranged absence form from the parent/guardian, students may be excused from school attendance to participate in educational tours or trips when such pre-arranged absences are approved by the Dallastown Area High School Principal.  The determination of each request will be made on the basis of the educational value of the requested experience, number of days absent from school, and the student’s academic standing.  Pre-arranged absences should not be requested during PSSA Testing.  

Pre-arranged absences are normally restricted to one trip per school year.  Exceptions include senior college visits (3 per year) and recognized formal educational activities (such as 4-H programs).  Pre-arranged absences will be recorded as days absent from school.

School Closings

In the event that the Dallastown Area Schools will be closed, delayed opening, or dismissing early due to inclement weather or other reasons, an announcement will be made over the local radio and television stations and at www.dallastown.net.  The DAHS Alternative Education Program will NOT operate if school is closed.  
COURSE SELECTION, REPORT CARDS AND GRADING
Instruction in the DAHS Alternative Education Program is individualized for each student, utilizing various computer based course software which may include, but is not limited to, Plato, Lincoln Interactive, and Study Island.  This allows for maximum flexibility in meeting the needs of each student at various academic levels.  Coursework is selected for each student upon entrance into the alternative education program through coordination with the DAHS Alternative Education counselor. The appropriateness of the curriculum and monitoring of how well the coursework is meeting the student’s needs is facilitated by the alternative education teacher and changes are made accordingly to help the student achieve success.

Report cards will be issued four times during the year.  The first three report cards will be given to the students to take home and the final report card of the year will be mailed to parents.  Grades will be printed as a percentage grade throughout the year; however the final grade of the year will be printed as a letter grade.  The percentages that are used to determine the final grade are listed below:

A (highest passing grade)

90-100

B




80-89

C




70-79

D (lowest passing grade)

60-69

E




50-59

P
Passed with credit but no quality points

I
Incomplete – and “I” will be changed to an “E” on the last day of the semester if a student does not complete the work and submit it for grading.

EX
No Grade

Students will continue to be ranked with their graduation class while in the DAHS Alternative Education Program.  Subjects taken in the alternative education program are weighted as follows in determining class rank:

A
= 
4 points

B
=
3 points

C
=
2 points

D
=
1 point

E
=
0 points 

ASSESSMENT
Pennsylvania System of School Assessment

The school is required to test all 11th grade students in the subject areas of reading, writing, math, and science.  Testing will be completed in the approved state testing window during the alternative education program hours.  Seniors who did not reach proficiency levels on any of the 11th grade assessments will be required to retake those subject area assessments.  Students will complete remedial sessions and activities as a direct result of their state set scores.

Achievement Testing

Upon entrance into the DAHS Alternative Education Program, each student will be administered the Kauffman Test of Educational Achievement II (or other appropriate achievement test) as a general measure of academic levels of functioning.  At the end of each school year and/or upon dismissal from the program, the achievement test will be administered again to look at the student’s current levels of functioning. 

Behavioral Testing

Upon entrance into the DAHS Alternative Education Program, each student will be administered the Behavioral Assessment System for Children (or other appropriate behavioral test) as a general measure of academic levels of functioning.  At the end of each school year and/or upon dismissal from the program, the behavioral test will be administered again to look at the student’s current levels of functioning. 

COUNSELING/BEHAVIORAL COMPONENT

There are seven (7) critical parts to the counseling and behavioral component of the DAHS Alternative Education Plan:

1. Goal setting and planning – students will learn to set both long term and short term goals.  Long term goals will be set within the first week of the program.  Students will identify 3 key areas which they will strive to improve during their time in the program.  Every school day, students will spend the first 10 minutes of their day making a plan and getting prepared for what they want to accomplish.
2. Reflection – students will learn to reflect on their performance on a daily basis as a means to identify areas where they are meeting success and areas in which improvement is still needed.  Students will meet once weekly with program staff to review their progress toward their program goals.  Students will also spend the final portion each day reflecting on their accomplishments. 
3. Behavioral monitoring and management – students will earn points each day based on their behaviors.  A score of 85% on a daily basis indicates that students are meeting behavioral expectations.  Students are rewarded through a leveled privilege system for meeting behavioral expectations.

4. Group Counseling/Social Skills – students will work on skills that are necessary for success both in school and in life.  Topics to be covered in group counseling may  include anger and conflict management, coping with stress, getting along with others, communication skills, careers and work based skills, independent living skills, and others as necessitated by the particular group of students.

5. Individual counseling – students will have time each week to meet with the program counselor to discuss personal needs and situations.

6. Transition counseling – the program counselor will assist the student as he/she prepares to leave the program for other alternative education programming, to return to the regular school setting, or for graduation.

7. Referrals – the program counselor will provide information to the student and parent about programs and agencies that may be of benefit to the student and/or their family.  These may include, but are not limited to, the Student Assistance Program (SAP/CAT), ACCESS, Office of Vocational Rehabilitation (OVR), CASSP, MH/MR, Children and Youth, Family/Child Resources, outside counseling services, etc.
DAILY PLANNING LOG

NAME____________________________  


  DATE_________________

TIME

COURSE WORK
       WORK COMPLETED
       
           (O,S,U)


10 Minutes



PLAN WORK



  _____





 

5 Minutes



WARM-UP




  _____

40 Minutes
1.________________
  _________________________________
  _____



TEACHER COMMENT___________________________________

5 Minutes



                  BREAK IF (O,S) 

40 Minutes
2.________________
  _________________________________
 _____










TEACHER COMMENT___________________________________

5 Minutes



                  BREAK IF (O,S)
40 Minutes
3.________________
  __________________________________
  _____



TEACHER COMMENT____________________________________

5 Minutes



                 BREAK IF (O,S)

40 Minutes
4.________________
  __________________________________
  _____



TEACHER COMMENT____________________________________

5 Minutes



                 BREAK IF (O,S)




40 Minutes
5.________________
  __________________________________
  _____     

TEACHER COMMENT____________________________________

5 Minutes



                 BREAK IF (O,S)

30 Minutes
GROUP/WRAP-UP






  _____

OVERALL GRADE








  _____

TEACHER COMMENTS_________________________________________________

________________________________________________________________________

________________________________________________________________________

TEACHER SIGNATURE_______________________________________

STUDENT SIGNATURE_______________________________________

TELEPHONE/ CELLULAR PHONE USAGE
Students may use a telephone in the classroom for emergency situations during the course of the day with permission from program staff.  Students will sign a telephone log prior to leaving the program room and will limit calls to no more than 5 minutes.
In emergency situations, parents may contact program staff at 717-244-4021 ext. 2112 or 717-309-9085 to get a message to the student. 

Cellular phones will be collected as the students enter the classroom.  Cellular phones should not be used at any time during the alternative education school day without permission from the program staff.  No cell phones may be used to call or text message throughout the school day.  If phones are used during the school day (without express permission from staff for emergency reasons) they will be confiscated and returned to parents.  Disciplinary consequences may also result for multiple infractions.
OBLIGATIONS

A student is held responsible for the loss or damage of any school property or materials.  This includes but is not limited to, materials, equipment, furniture, and damage to the facility.  Students assessed an obligation will be placed on a list until the obligation is paid.  If the obligation remains unpaid, you may be referred to the district magistrate for collection.  Student privileges may also be limited or revoked based on the severity of the obligation.

CHANGE OF INFORMATION

If you have a change of address within the Dallastown Area School District, you should report it immediately to the alternative education staff so that it can be changed on your records.  This would include a change of your telephone number.  If you are moving to another district, report it immediately to the alternative education staff and withdrawal procedures will be explained to you.  
STUDENT SAFETY AND ASSISTANCE

Student Assistance Program

Students in the DAHS Alternative Education Program may access student assistance services through the Dallastown Area High School.  The student assistance program at the high school is referred to as Caring about Teens (CAT).  

The goal of this program is to create a system of early identification, intervention, referral, and aftercare for students who are experiencing emotional or substance/alcohol abuse problems. 

Referrals may be made by parents/guardians, teachers, or students.  If you wish to make a referral, contact a certified alternative education staff member for details and procedures.

Wildcat Hotline

A special anonymous hotline is available for students, parents/guardians, staff and residents to enhance safety by reporting information.  Every member of our school district “family” has a responsibility to help keep each other safe.   Call 244-4022 and press option “9” to access this hotline.

Evacuation Plan

The following procedures will be used in case of an emergency evacuation:

· Students will be evacuated to the Middle School.  If this is not appropriate, they will evacuate to an alternate location in Dallastown.
· Students will be detained at the respective sight(s) until the emergency is declared over.  They will then be returned to the High School.
· If the nature of the emergency requires cancelling school,
· Telephones will be made available for students to contact parents

· Dismissal will be facilitated as per normal procedures

· School personnel will cooperate with officials representing firemen, police, and York County Emergency Management

· The evacuation plan will be reviewed with staff and students

· Instructions are posted in each room indicating the exit route to be taken and the exit to be used in case of fire or other evacuation.  Students and staff are advised to be familiar with the instructions for the alternative education program room

CLOTHING AND APPEARANCE

The Board authorizes the Superintendent to enforce school regulations prohibiting student dress or grooming practices when they:

· Present a hazard to the health and safety of the student him/herself or to others in the school

· Materially interfere with school work, create disorder, or disrupt the educational program

· Cause excessive wear or damage to school property

· Prevent the student from achieving his/her own educational objectives because of blocked vision, restricted movement or other causes

· Are inappropriate for the public school forum because they constitute lewd, offensive, vulgar or offensive expression.  

The dress code is based upon the norms of the community and approved by the school board.  The dress code has been developed in consultation with faculty, student, administrative and board representatives.  While attire and appearance are left to the student’s discretion, keeping cleanliness, good grooming, and decency in mind, the right to pass judgment upon and deal with questionable cases of apparel is reserved for the alternative education staff and high school administration.

Guidelines for Appropriate Dress

· Immodest or transparent clothing is prohibited

· Footwear must be worn.  Shoes and boots will be designed for inside wear – no metal cleats may be worn on shoes or boots

· Clothing or accessories worn in such a way to attract undue attention will be avoided – spiked clothing or accessories are prohibited

· Hair will be neat and well groomed.  The length or style of hair may in no way constitute a health or safety hazard, nor may it cause any disruption of the educational process

· Clothing, accessories, tattoos, or body writing/designs that depict the following (or are reasonably construed to violate these prohibitions) are not allowed: illegal activities, language, lettering, pictures, or symbols of alcoholic beverages, tobacco products, or controlled substances, sexually suggestive, foul, filthy, vulgar, or offensive language or expression 

· Clothing decorated with rivets, spikes, or metal objects that may damage furniture are not permitted.  No chains are to be worn during the school day

· Outerwear – hoods, hats, bandanas, scarves, jackets, headbands, winter weight coats and sunglasses may not be worn during alternative education school hours.  These items are to be placed in the designated area immediately upon arrival at school
WEAPONS

WEAPONS ARE FORBIDDEN ON SCHOOL PROPERTY.

Weapons shall include, but no be limited to: firearms, knives, metal knuckles, razors, explosives, noxious, irritating or poisonous gases, poisons, drugs, and other items or replicas of weapons fashioned with the intent to use, sell, harm, threaten, or harass students, staff members, parents, and patrons.

“DANGEROUS WEAPON” means any weapon, device, instrument, material, or substance, animate or inanimate, which under the circumstances in which it is used, attempted to be used, or threatened to be used is readily capable of causing death or serious physical injury.  

For purposes of this policy in the alternative education program, school premises means the school, school grounds, and any premises, grounds or vehicles used for official school purposes.

Violation of this policy shall require that the police are informed.  Appropriate disciplinary and/or legal action will be taken against students who violate this policy and with students who assist in the violation of this policy.  Such action will be cause for suspension and/or expulsion and may result in dismissal from the DAHS Alternative Education Program.  

A student who violates the “DANGEROUS WEAPONS IN SCHOOL POLICY” will be subject to the following minimum disciplinary procedures:

· The student, depending on the student’s age and the specific situation, will be suspended for up to a 10-day out-of-school suspension and the police may be notified

· The principal or his designee will meet with the student’s parents or guardians and apprise them of the charges, the disciplinary process, and their child’s legal rights

· The principal will confer with the Superintendent regarding the student’s appearance before the Board of Education hearing

· The Hearing Committee of the Board will consider an administrative recommendation which could include expulsion or an additional suspension for a specific period of time, change to an alternative education program not operated by the Dallastown Area School District, and may include student counseling

· Parents may waive their right to a Board Hearing by accepting the administrator’s recommendation providing the Board Hearing Committee agrees with the administrative recommendation

· The Superintendent will report all weapons violations to the Department of Education.

DRUGS, ALCOHOL, AND TOBACCO

The following acts by a student while in school buildings, on school property, and at school sponsored functions, or while under school jurisdiction, shall be regarded as misconduct by such student who shall be subject to suspension or expulsion from school and a referral for an alcohol or drug assessment through the Student Assistance Program (SAP/CAT):

· The possession or use of a controlled substance as defined in “The Controlled Substance, Drug, Device, and Cosmetic Act” (Act No. 64, April 14, 1972) and not prescribed by a physician; or the possession or use of alcoholic beverages
· Being under the influence of narcotic or dangerous drugs as defined in  “The Controlled Substance, Drug, Device, and Cosmetic Act” (Act No. 64, April 14, 1972) and not prescribed by a physician; or being under the influence of alcoholic beverages
· For the purpose of this Policy, “controlled substances” shall include those defined as non-controlled substances that have a stimulant or depressant effect on humans, or otherwise referred to in Act 23 of the General Assembly of the Commonwealth of Pennsylvania which deals with Look-Alike Drugs
·  Any unlawful sale, promotion of or other conduct relating to exchanges of substances covered above shall also be treated as a violation of the laws of the Commonwealth of Pennsylvania and will be reported to the local police

· The possession or use of tobacco in any form or paraphernalia used in the smoking of tobacco in school buildings, on school property during the time students are on the premises including before and after school, and during school sponsored functions to which the general public is not invited shall be regarded as misconduct by such student who shall be subject to the exclusion provisions of the policy
In addition, Act 145 of 1996 applies to all students.  The new law defines possession or use of tobacco products or smokeless tobacco by a student in a school building, school bus or on school property owned by, leased by or under the control or a school district as a summary offense.  School districts must initiate prosecution.  The student will be referred to the local magistrate and may be sentenced to pay a fine for the benefit of the school district in which such offending pupil resides, and to pay court costs, or be assigned to an adjudication alternative.
MEDICATION POLICY

· All medications, prescription or nonprescription, that need to be dispensed during the alternative education school hours must be accompanied by a written authorization signed by the doctor and parent/guardian.

· Medications and drugs not handled according to the procedures above will be confiscated.
· Persons carrying or storing unauthorized drugs or medicines of any sort will be disciplined.

· Whenever possible, parents/guardians are requested to administer medication at home.

· In addition, any student needing to use an asthma inhaler while at school is required to have an Asthma Action Plan form completed by both a parent/guardian and his/her physician.

NONDISCRIMINATION POLICY AND STATEMENT

The Dallastown Area School District is an equal opportunity educational institution and will not discriminate on the basis of race, color, national origin, sex, or handicap in its activities, programs, or employment practices as required by Title VI, Title IX, and Section 504/A.D.A.

For information regarding civil rights or grievance procedures, contact Ms. Jeanne Pocalyko, Title IX Coordinator or Mr. Duane Bahn, Section 504/A.D.A. Coordinator, at 700 New School Lane, Dallastown, PA 17313 (717-244-4021).  For information regarding services, activities and facilities that are accessible to and usable by handicapped persons, contact the Supervisor of Buildings and Grounds,
(717-244-4023).

NETWORK AND INTERNET USAGE

A majority of coursework and instruction will be completed via computer in the DAHS Alternative Education Program.  The following guidelines outline acceptable and unacceptable use of the DAHS Network and Internet.

Acceptable Use

· The computer network at Dallastown has been set up to allow Internet access for educational purposes.  This includes classroom activities, research activities, peer review of assigned work, and the exchange of project-related ideas, opinions, and questions via e-mail, message boards, and other means.  

· Students will have access to the Internet via the alternative education classroom computers.
· Student use of the Internet is contingent on parent/guardian permission in the form of a signed copy of this acceptable use policy.  Parents/guardians may revoke approval at any time.

· Material created and/or stored on the system is not guaranteed to be private.  Network administrators may review the system from time to time to ensure that the system is being used properly.  For this reason students and staff should expect that e-mails, material placed on class or personal Web pages, and other work that is created/stored on the network may be viewed by a third party.

· Network users must keep their passwords private.  Accounts and/or passwords may not be shared.

Unacceptable Use

· The network may not be used to download, copy, or store any software, shareware, or freeware without prior permission from the district Director of Information Systems and Technology.
· The network may not be used for commercial purposes.  Users may not buy or sell products or services through the system without prior permission from the building principal and Director of Information Systems and Technology.  The district assumes no responsibility for any unauthorized charges made by students including but not limited to credit card charges or for any illegal use of its computers such as copyright violations.
· Use of the network for advertising or political lobbying is prohibited.
· The network may not be used for any activity, or to transmit any material, that violates United States or local laws.  This includes, but is not limited to, illegal activities such as threatening the safety of another person or violating copyright laws.

· Network users may not use vulgar, derogatory, or obscene language.  Users may not engage in personal attacks, harass another person, or post private information about another person.

· Network users may not log on to someone else’s account or attempt to access another user’s files.  “Hacking” or otherwise trying to gain access to another person’s or organization’s computer system/files is prohibited.  Network users may not utilize proxy servers to bypass district filters or access blocked URL’s.

· Network users may not participate in chain letters.
· Attempts to log on to the network as a system administrator or attempts to access the network using another’s account will result in cancellation of user privileges.
· Vandalism is defined as any malicious attempt to harm or destroy, alter or use data of another user.  This includes, but is not limited to, the uploading or creation of computer viruses.  Vandalism will result in cancellation of privileges and vandals may be subject to additional disciplinary and or legal action.

Please note that violation of the Acceptable Use Policy could jeopardize continued placement in the Dallastown Area High School Alternative Education Program and may necessitate a change to an off-site alternative education program not facilitated by the Dallastown Area School District.

WORK PERMITS
Due to the nature and operating time of the DAHS Alternative Education Program, we encourage students who are able to engage in meaningful employment or volunteer activities do so after the daily conclusion of the alternative education program.

An employment certificate is required of all persons under the age of 18 who are doing part-time, summer, or full-time work.  Legislation adopted by the State of Pennsylvania permits high school graduates or a student who has withdrawn from school under the age of 18 to secure a certificate of proof of graduation or academic attainment in lieu of the above stated work permit.  This applies to 17 year olds.

These forms may be secured in the high school office.  Call the high school office to make an appointment during the day while enrolled in the alternative education program.  During summer vacation, they may be secured any time the high school office is open.

Vacation permit – required of all students under 18 who are doing part-time work, work during the school year, or working only during the summer vacation.
Employment certificate – required of all students under 18 who are permanently employed during the hours school is in session.  Act 49 of the PDE has amended this requirement as explained below.

The promise of employment, which is the first paper you receive when you apply for a permit, has a section to be filled in by your prospective employer, your parents and the school.  You will need to have a physical examination.  When this promise is completed, it must be returned to the school along with your birth certificate or other specified proof of age before a work permit is issued.

STUDENT RESPONSIBILITIES CONTRACT
Each student and their parent/guardian will read and sign a Student Responsibilities Contract prior to entrance in the Dallastown Area High School Alternative Education Program.  The terms are listed below:
I understand and agree that:

· I will attend regularly and report on time according to the attendance policy and will report my absences as outlined in the handbook.

· I will arrange for transportation to the DAHS Alternative Education Program and will adhere to the driving rules and regulations if I am permitted to drive to the program.
· I will strive to satisfactorily complete the courses of study prescribed by the Commonwealth of Pennsylvania and the local school authorities.
· I will make a conscientious effort in completing my classroom work.
· I will make up work when I am absent from school in order to progress with my individual program.
· I do not have the right to interfere with the education of my fellow students.  It is my responsibility to respect the rights and property of teachers, students, administration, and all others who are involved in the educational process.
· I will express my ideas in a respectful manner.
· I am aware of the rules and regulations for student behavior and will conduct myself accordingly.
· I will volunteer information in matters relating to the health, safety and welfare of the school community and the protection of school property.
· I will dress and groom to meet fair standards of safety and health and not to cause substantial disruption to the educational processes as outlined in the handbook.
· I will assist the school staff in operating a safe school for all students enrolled therein.  This includes, but is not limited to, adhering to all weapons and drug/alcohol/tobacco policies as outlined in the handbook.
· I will comply with Commonwealth of Pennsylvania and local laws.  This includes all areas outlined in the handbook as well as laws including but not limited to theft and stealing, harassment, threatening, bullying, assault, fighting, arson, and any other disruptive behaviors or illegal actions.
· I will exercise proper care when using public facilities and equipment.
· I will uphold the terms and conditions in the acceptable use policy for the DAHS network and Internet.
· I realize that major policy violations, repeated acts of misconduct and/or disruptive behavior, or lack of attendance may necessitate a change in placement, possibly to another alternative education program not facilitated by the Dallastown Area School District.
· I realize with reasonable suspicion that alternative education staff may conduct a search of me and my belongings at anytime.

______________________    ________
______________________       _______

Student’s Signature
             Date               Parent/Guardian’s Signature     Date

_____________________     ________

School Representative           Date
Dallastown Area High School


Alternative Education Program


700 New School Lane


Dallastown, PA  17313


717-887-1353


717-309-9085
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