Policies and Procedures for English Class


Please read the following class policies and procedures and keep this for future reference. If you have any questions, please ask me before something becomes an issue. I am more than willing to make reasonable accommodations if you talk to me before work or tests are due. You are responsible young adults and I expect you to act that way. If you keep communication open with me, I can do the same thing for you. Let’s have a great year full of projects, fun, and learning!
1. Attendance: Class starts when the bell rings. I will close the door with the bell-if you have to open the door to get into class, you are late. Passes from another teacher are accepted but please attempt to keep this to a minimum. My class is important, as are your other classes, and you need to be here. Each student will be allowed three tardy warnings before detention is given. If there is an extenuating circumstance (i.e. long distance from previous class), it is your responsibility to talk to me and we can make arrangements on an individual basis.

2. Late Work: Assigned work is due when I call for it on the due date. Make sure your name is on your work when you turn it in. Work that is received after the due date will be docked 20 percentage points for each day it is late AND that you are in school. After 5 days, a zero will be placed in the grade book for the assignment. It is your responsibility to keep up to date on which assignments you are missing.
*There will be large assignments throughout the year with a hard due date-if you will not be in school on the due date, it is your responsibility to make sure your paper/project/assignment is delivered to me ON THE DUE DATE.
3. Cell Phones: NO PHONES IN CLASS! Make sure your phones are on silent BEFORE class. If a cell phone is being used during a test or quiz, you will receive a zero on the test or quiz. 
4. Drinks: With the district policy, I will allow drinks that can be sealed in class as long as I feel they do not cause a disruption. Please be responsible and respectful!

5. Food/Gum: Please refrain from eating food or chewing gum; it is disruptive and disrespectful. Dispose of gum and food upon entering the room. Part of English class is oral communication, and it is difficult to communicate with your mouth full or while chewing gum.
6. Absentee Work: With the district policy, you will have three days to make up any work you missed while you were absent. Do not ask me what you missed before checking the absentee tray AND talking to a classmate. If absentee work is not returned within the given time, the assignment will be recorded as a zero. 
7. Make-up Tests/Quizzes: Tests and quizzes are kept with me; a time must be arranged within three days to make up the missed test/quiz. If no attempt has been made to take the test/quiz within the given time, a zero will be recorded in the grade book for the assignment. 
8. Passes: Come to class prepared; visits to lockers will not be allowed. Passes to use the restroom will be given when appropriate. Do not ask to use the restroom while I am teaching or a classmate is presenting unless it is an absolute emergency; it is rude to interrupt someone speaking to you. I will be more than willing to give you a pass to the library or wherever you need to go to do work for my class.

This is your class-you will only get out of it what you put in. We can work together to make this a productive and educational year for you and me!

Miss Stephanie Newcomer 

stephanie.newcomer@dallastown.net

“Shoot for the moon, even if you miss you will land among the stars”-Anonymous
---------------------------------------------------CUT---------------------------------------------------
I have read and understand the policies and procedures for Miss Newcomer’s English class and agree to abide by the policies and procedures laid out. 
_______________________________________________


____________

Student Signature







Date

_______________________________________________
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________________________________________________

Student Name (Printed)








*Cut this section off and return it to me by Friday, January 28, 2011.
